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0 HOPMATHBHOM JIOKATLHOM 8KTE MYHHLMNATLHOTO GromxeTHOro 061Ee0bpasoBaTeNsHOTO
yupeaaenns «l OpOJMIICHCKAR CPEAHAR 0Bie06pasoBaTeNEHAS LKA HMEHH KaBanepa opaeHos Clasbl
Tpex creneneil ['puropua Tpodumornta Cemenopay J[posokaHOBCKOIO MYHHUHMIANBHOIO paioHa
PecrryGnuxu Tarapcrat

1.OGpHe NONOKEHHA
1.1, TlonokeHHe O HOPMATHBHOM JIOKATBHOM aKTe obieobpasosarenbHoi opraHMlalmy ... (aanee —
[lonioiKCHMeR) YCTAHARTHBAET CMHblE TPEGOBAHHA K HOPMATHEHLIM NOKATBHEIM KTaM, HX NOATOTOBKE,
oOPMIEHHIO, IPHIATHIO, YTBEPIKACHHIO, BCTYTUICHHIO B CHITY, BHECEHHIO H3IMEHEHHH 1 OTMEHE.
| 2. Hacrositee TTONOMKEHUE ARFETCH HOPMATHBHBIM JloKanbHbiM akToM MBOY «I"opoanmenckas COLL
unenn T.T. Cemenogay JIpojckaHOBCKOTO MyHHIHNAnLHOro padiosa PT ofA3aTCABHO K HCTOIHCHHIO
BCOMH YYACTHHKAMH 0GPa3OBATENBHEIX OTHOMEHHI.
| 3 IonoskelHe NOATOTORICHO HA OcHOBaHMM 3akona «O6 ofpasosatmu 8 Poccuiickoi Deaepatnny,
Tpyauvsoro koaekca P® (nanee — TK P®), Ipasnanckoro Kosexca P@ (nanee — I'K P®), Ycraea
MBOY «I"opoammienckas COLL umenn I'.T. Cemenosa» JIPORKAHOBCKOTO MYHHIMNANLHOTO paioHa PT
(nanee- OO).
1.4.Jlokaneteii Hopmatueuei akr OO (nanee — JIOKATBHBIA AKT) — 3T0 HOPMATHBHBIA NPaBOBOH
JIOKYMCHT, COZCP/Kalii HOPMBI, PEryIHpYHOUIHE obpasosarensubie oTHowenua B OO 8 npenenax
CBOGH KOMIMETEHUMH B COOTBETCTBHH C 3aKOHOAATE/ILCTBOM Poccuiickoit Deaepauny, B NOpaake,
ycranosnennom Yerarom OO.
| 5. JlokansHbie axTsl OO eACTBYET TOABKO B Npeaenax AaHHoi ofieoGpaloBaTensHOR OpraHHiauyy u
HE MOrYT Pery/JMpOBaTh OTHOUICHHS BHE €€,
1.6. JlokanbHble AKTH MAJAIOTCS M0 OCHOBHBIM BOMPOCAM OPraHM3aUMM W OCYLCCTRICHHMA
obpazosarensuofi AestensHocT OO, B TOM HHCIE N0 BONPOCaM, PETAMEHTHPYIOLIMM MPaBI/Ia PHEMA
0BYYRIOUIMXCH, PEAKHM 3aHATHIT 0GyHarOIXCS, GOPMBL, MEPHOHIHOCTH H MOPIOK TeKyHero KOHTpOs
YCTICBACMOCTH M NPOMEXYTOYHOH aTTCCTallNy ofyvalommxcs, NOPAAOK W OCHOBaHMA MepeBoaa,
OTYMCACHWMA M BOCCTAHOB/ICHWA  OOyualomuxcd,  IOPAAOK OohOPMICHHA  BOSHHKHOBEHHA,
APHOCTAHORJACHHA M MPEKPALICHHS oTHOMICHMIT Mexny oOOpasopaTennHOH oprammsaumeli M
obyuatoumucs W (WaH)  ponMTEnsMH  (3AKOHHBIMH NPEACTABHTENAMH)  HECOBEPIIEHHONCTHHX
00yHaIoMMXCH.
1.7. JloKanbHbie AKTH, COOTBETCTBYIOUME BCeM TPEDOBAHMAM 3IAKOHOAATENILCTEA P®, asamorci
oB%3aTeNBHBIMH K MCIOTHEHHIO BCEMH YHACTHUKAMH 06pasoBaTe/bHbIX OTHOLICHHA,
|.8. HopMbl JNOKAIBHBIX 8KTOR, YXYAWAIOUHE MOJOKEHHE ofysaloumxes win paborwmkos OO no
CPABHEHHIO C TONOKCHHEM, YCTAHOBIEHHBIM sakoHONATENLCTBOM 00 00pajoBanHH, TPYAOBLIM
3aKOHOJATENLCTBOM RGO NPHHATHIC C HAPYWICHMEM YCTAHOBNEHHOrO NOpAAK3, HE NPHMEHAIOTCH H
nonexar ormene 00.
1.9. Jlokanshse axtel OO yTpaumBaloT cuy (NOJHOCTRIO HIH B OTNENBHOM YaCTH) B CIEAYIOUIHX
caydanx;
BCTYIUIGHHE B CHUTY AKT4, NPH3HAIOWIETO IAHHLIH NOKANBHBIN AKT YTPATHBUIAM CHITY;
BCTYIICHHE B CHITY JIOKATBHOIO aKTa Gobiiei JOPHAMHECKOH CHJIBI, HOPMBI KOTOPOTO MpOTHBOpEHAT
MOMOKEHHAM JAHHOTO JIOKATLHOIO KT,
NPHIHAHKE CYAOM MK HHBLIM YNONHOMOUCHHBIM OPraHOM rOCYAapCTBEHHOH BAACTH JIOKAIBHOIO aKTa
00 npoTHBOPEHALIHM ACHCTEYIOIEMY 3AKOHOAATCIBCTRY.
1.10.. Jlokamsustii axt OO, yTpaTHBIIHI CHiTy, HE NOMICHHT HCIIOIHEHHIO.
1. Llems u 3anaqm
[lensmu 1 3anauamu HacToawero [lonoKeHne SBIAIOTCH:
co3/aHue CAMHOH H COrACOBAHHOR CHCTEMBI JIOKATLHEIX AKTOR 00;



obecrieueHre IPUHIIKIA 3aKOHHOCTH B HOPMOTBOpUecKoi nestenpbHocTr OO0;

COBEPIIIEHCTBOBAHME MTPOIIECCA TIOATOTOBKH, O(OPMIICHHS, IPUHATUS U peaH3alii JIOKAIbHBIX aKTOB;
npeAoTBpalieHle JyOIUpOBaHUs PeryaIMpoBaHus 0OLIECTBEHHBIX 1 00pa3oBaTebHbIX oTHOIEeHH B OO.
III. Bung! J0KajJbHBIX aKTOB

3.1. B cootBerctBuu ¢ YcraBoMm aesrenbHOcTs OO perfnaMeHTHpYyeTCsl CIeIYOUMMU BUAMH JTIOKAIbHBIX
aKTOB: MOJIOKEHUs, MOCTAHOBJICHHA, PEIICHUs, MPUKA3bl, PACHOPSIKECHHA, WHCTPYKIHUH, TOJKHOCTHBIE
WHCTPYKIMM, TMpaBuia. [IpeacTaBneHHbIl NepedyeHb BUAOB JIOKAJIBHBIX AaKTOB HE  SIBIAETCA
HCYEPIBIBAIOIINM.

3.2.JlokanbHble akTel OO MOTYT OBITH KJIacCH(DUIIMPOBAHBI:

a) Ha TPYMIIBI B COOTBETCTBUU ¢ KomreTeHuen OO:

JIOKaJIbHBIE aKThl OpraHU3allMOHHO-PACIIOPSAAUTEIBHOIO XapaKTepa;

JIOKaJIbHBIE aKThl, PETIaMEHTUPYIOIINE BOIPOCH] OpraHU3alMy 00pa30BaTEIbHOIO IPOLIECCa;

JIOKaJbHBIE aKThl, PErJaMeHTHPYIOUIME OTHOLICHUs padoTojarens C pa0OTHHKAMHU WM OPraHU3aLUIo
yueOHO-METOANYECKOH padoThI;

JIOKAJIbHBIE aKThl PETIIAMEHTUPYIOIINE AEITEIbHOCTE OpraHoB camoympasieHus OO;

JIOKaJbHbIE  aKThl, PpETIAMEHTHPYIOIIME  aAMUHHCTPATUBHYH0 U  (DMHAHCOBO-XO3SIIICTBEHHYIO
JIesITeIbHOCTD;

JIOKaJIbHBIE aKThl, 00ECIICUMBAIOLIIE BEACHUE AEIONPOU3BOACTBA.

0) IO KpUTEPUAM:

IO CTETICHW 3HAYNMOCTH: 00s13aTeNIbHbIE U HEe00s3aTeNbHEIC,

1o cdepe NecTBUS: 00LIero XapakTepa U CIEIUalbHOTO XapaKTepa;

[0 KPYTy JIMI: pacrpocTpaHsmonecs Ha Bcex padoTHHKOB OO M He pacnpOoCTpaHSIOIIHecs Ha BCex
pabOTHUKOB OpraHU3aINY;

Mo crnoco0y NpUHATHA: NMpHHUMaeMble pykoBoguteneM OO eIMHONMYHO M NPUHUMAEMBIE C yYETOM
MHEHUS IPEICTABUTEILHOIO OPraHa yYaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHIA;

IO CPOKY AECUCTBHS: MOCTOSHHOTO JCHCTBUS M OECCPOUYHBIE C ONPEEeTICHHBIM CPOKOM JIEHCTBUS;.

10 CPOKY XPaHEHUs: IIOCTOSHHOTO XPaHEHUs , 75 JIET U Jpyrue.

IV.IlopsinoK MOArOTOBKM JIOKAJIbHBIX AKTOB

B OO ycranaBnuBaeTcs CIeAyOIUI MOPSIOK MOATOTOBKH JIOKAIbHBIX AKTOB:

4.1. NauuaTopoM OATOTOBKH JIOKAJTBHBIX AKTOB MOTYT OBITh:

y4penuTenb;

OpraHsbl yIpaBJieHus: 00pa30BaHUEM;

agmuaHAcTpanya OO B nuie €€ pyKOBOJIUTENS, 3aMECTUTENEH PYKOBOIUTEIIS;

OpraHbl TOCY/IapCcTBEHHO-001IecTBeHHOTO yripasneHus OO;

CTpyKTypHOe noapasaeneaue O0;

YYaCTHUKHU 00pa30BaTeIbHBIX OTHOLICHUH.

OcHoBaHHEM IS TOATOTOBKH JIOKAJILHOTO aKTa MOTYT TakXe SBJSATHCS M3MEHEHHS B 3aKOHOATENIbCTBE
P® (BHECEHME U3MEHEHUH, U3/1aHNE HOBBIX HOPMATUBHBIX MTPABOBBIX aKTOB).

4.2. TIpoeKT JOKaJbHOTO AaKTa TOTOBUTCS OTACIBHBIM PAOOTHUKOM MM TPYyNIoOH pPaOOTHHKOB IO
nopydeHuio pykooaurens OO, a Takke opraHom camoympasieHus: OO, KOTOpPBI BBICTYIHI C
COOTBETCTBYIOIIEN NHUIIMATUBOM.

4.3. IloaroToBKa JIOKaJbHOTO aKTa BKIIOYAET B ce0sl M3yUeHUE 3aKOHOATEIBHBIX U WHBIX HOPMAaTHBHBIX
AKTOB, JIOKAIbHBIX akTOB OO, periIaMEeHTHPYIOIIMX TE€ BOMPOCHI, KOTOPbIE MPEAINONaraeTcs OTpa3uTh B
MPOEKTe HOBOTO aKTa, W Ha JTOH OCHOBE BBIOOP €ro BHAA, CONEPKAHUS W TPEICTABIEHHE €ro B
MUCBMEHHOH (opme.

4.4. TlogrotoBka HamOosiee BaXKHBIX JIOKAJIBHBIX aKTOB (IPOEKTOB PELICHWH cOOpaHWi, MEICOBETOB,
OpraHOB CaMOYIPAaBJIEHUs, TMPUKA30B, MOJOXKEHHUM, MpaBHJ) AODKHA OCHOBBIBATHCS HA PeE3yJbTaTax
aHajn3a OCHOBHBIX CTOPOH AesTenbHOCTH OO, TeHIEHITNH e€ pa3BUTHS U CIIOKHUBITICICS CUTYaIIUN.

4.5. Ilo Bompocam npueMa Ha paboTy, IEepEeBOJOB, YBOJILHEHUH, TPEAOCTABICHUS OTITYCKOB, IIOOLIPEHUN
WIM TIPUBJICYEHUS] COTPYOHHUKOB K MUCHUIUIMHAPHOW WM MaTepUalbHON OTBETCTBEHHOCTH W3AIOTCS
npukassl, B cootsercTBuu ¢ TK POD.

4.6. IIpoekT JIOKaJBbHOTO aKTa MOMJISKUT 00S3aTeIbHON MNpPaBOBOM SKCHEPTH3E M NpPOBEpKE Ha
JUTEPaTypHYI0 TPaMOTHOCTb, KoTopble mpoBoasTcs OO caMoCTOSATENbHO JHOO0 C  ydacTHEM
IIPUBJICYCHHBIX CIENHUAINCTOB. JIOKAJIBHBIM aKT, HE MPOMICIIINNA IIPABOBYIO DKCIIEPTU3Y, HE MOMJIEKHAT
PacCMOTPEHUIO U IPUHATHIO.

4.7.IIpoeKT JOKAILHOTO aKTa MOXET OBITh MpeACTaBlieH Ha oOcyxneHne. GopMbl mpencTaBIeHHS IS
o0CyXIeHHs MOTrYyT OBIThb pa3INYHBIMM, HAIpPUMEpP, pPa3MENICHHE IPOEKTa JIOKAJBHOIO akKTa Ha



WHPOPMAIMOHHOM CTEHJE B MeCTe, JOCTYITHOM JJisi BceoOmiero o003peHus, Ha IIKOIBHOM caiirte,
HamnpaBlieHHE TPOEKTa 3aWHTEPECOBAHHBIM JIMIAM, TIIPOBEIEHHE COOTBETCTBYIONIETO COOpaHHA C
KOJUJIGKTUBHBIM 00CYKICHUEM MPOEKTA JIOKAIBHOTO aKTa U T.J.

4.8.IIpr HeOOXOIUMOCTH JIOKAJIbHBIN aKT MPOXOJUT NPOLEAYPY COTIaCOBaHUSI.

49.Cpok ¥ TIOPSAOK pa3pabOTKM TPOEKTa JIOKAIHHOTO aKTa, TIOPSAOK €ro COTJIaCOBaHHSA
yCTaHaBIUBAETCS JIOKAFHBIM aKTOM TI0 BeJIEHUIO Aenonpon3BozacTsa B OO.

V .Ilopsaok NpuHATHA U YTBEPKIACHNS JOKAJIBHOTO aKTa

5.1.JIokanpHbI aKT, OPOLIEAIINNA MPaBOBYIO MU JIMTEPATYPHYIO SKCIEPTU3Y, a TaKXke MpOLEeAypy
COTJIACOBAHUS, TIOUICKUT MIPUHATHIO U yTBEPXKIeHUIO pykoBoauTerdeM OO B COOTBETCTBHH C Y CTaBOM
00.

5.1.JIokanpuple akThl OO MOTYT TOpPUHUMATBCS PYKOBOAMTENEM, OOMIMM COOpaHHEM TPYIOBOTO
KOJUIEKTHBA, COBETOM TPYIOBOTO KOJUIEKTHBA, IENArOTHYECKHM COBETOM, METOJAWYECKUM COBETOM,
OpraHoM TOCYJapCTBEHHO-OOIECTBEHHOTO YIMpaBleHUsl JHOO HMHBIM opraHoM camoympasierus OO,
HaJEJEHHBIM MOJHOMOYMAMHU IO MPUHATHIO JOKAJIBHBIX aKTOB B COOTBETCTBMM ¢ ycTaBoM OO — mo
MpeaIMeTaM UX BEJIEHUS U KOMIIETSHIINH.

5.2.1lpu TpUHATHHE JTOKAIBGHBIX aKTOB, 3aTParvBaloNIUX IIpaBa OOYYAIOIIUXCS, YYUTHIBAETCS MHEHHE
COBETOB 00YYarOIIUXCsl, COBETOB POAUTEIEH, MPEACTABUTEIBHBIX OPraHOB 00YUYaIOIINXCS.

5.3.He moanexat mpuMEHEHHIO JIOKAJIbHBIE aKThI, yXyAIIAIOIINAE MOJI0KEHHE paOOTHUKOB IO CPAaBHEHHIO
C TPYIOBBIM 3aKOHOIATEIbCTBOM, KOJUIEKTUBHBIM JOTOBOPOM, COTJIAMIEHUSIMH, a TAK)KE JIOKaJIbHBIE aKTHl,
NPUHSATHIE ¢ HApYUICHUEM TIOPSIKa y4eTa MHEHHS IPEACTaBUTEIBHOr0 OpraHa pabOTHUKOB.

5.4. Ipommeammii mporeAypy NPUHATUS JIOKATBHBIN akT yTBepxkaaeTcs pykoogutenem OO. [Ipouemypa
YTBepXACHUS 0POPMITIETCS TNO0 MOAIICHI0, 1100 mprkazoM pykosogutens OO.

5.5.JIokanbHBIi aKT BCTYMAET B CHJIYy C MOMEHTA, YKa3aHHOTO B HEM, JIN0O, B CIy4ae OTCYTCTBHUS TaAKOTO
yKazaHus, 10 UICTeYEHUH 7 KaJIeHAApHBIX THEH ¢ JaThl IPUHATHSA JAHHOTO JIOKAIBHOTO aKTa.

JaToii mpuHSTHAS JTOKAIBHOTO aKTa, TpeOyromero yTBepkaeHus pykoBomuteneM OO, sBisercs mara
TaKOTO YTBEPKICHHUSI.

5.6. Ilocne yTBepKIaeHUs JIOKAJIbHOIO aKTa MPOBOAUTCA MpOLEAypa O3HAKOMIIEHHS C HUM YYaCTHHKOB
00pa3oBaTeIbHBIX OTHOIIEHUH, HA KOTOPBIX PACIIPOCTPAHSAIOTCS MOJO0KEHHUS JaHHOTO JIOKAJIbHOTO aKTa.
O3HaKOMJIEHHE C JIOKQJTHHBIM aKTOM O(GOPMIISIETCS B BHJIE POCIUCH O3HAKOMIIIEMBIX JIUI] C YKa3aHHEM
JaThl O3HAKOMJICHUSI JIMOO Ha CaMOM JIOKIBHOM aKTe, JHOO Ha OT/AENBHOM JIHCTE O3HAKOMIICHUS,
MpUjIaraéMbIM K HEMY, JIHOO B OT/IEIHLHOM JKypHAaJIe.

VI. Odopmienure T0KaIbHOTO aKkTa

Odopmienre JTOKaTbHOTO aKTa BBIMOJHSACTCS B COOTBETCTBUU C TpeGoBaHMsAME «l ocyaapcTBEeHHON
CUCTEMBI JOKYMEHTAIIMOHHOTO o0OecrnieueHus ynpanieHus. OCHOBHbIEC nojioxeHus. O0mue TpeOoBaHus K
JIOKyMEHTaM W CIy)K0aM JOKYMEHTAIlHOHHOTO OOECIIeUeHHUs», a TaKkkKe HopMaMu «YHU(UITUPOBAHHON
CHUCTeMBl  JOKyMEHTAalMu. YHA(UIMpOBaHHAs  CHCTEMa  OpPraHH3AIMOHHO-PACTOPSAUTEIHLHON
nokymenramu. TpeboBanus k odopmienuro qokymentoB. [OCT P 6.30-2003» (yrB. [locTanoBneHHEM
I'occranmapra Poccun ot 03.03.2003 N 65-cT «O NpuUHATHN U BBEICHUU B JCHCTBUE TOCYAapCTBEHHOTO
crannapta Poccuiickoit @eneparum»). [Ipu sTom:

6.1.CtpykTypa JOKaJIhbHOTO aKTa JOJDKHA OOECIedYMBaTh JIOTHYECKOE PAa3BUTHE TEMBI IIPABOBOTO
perynupoBanus. Ecnu TpeOyercsi pa3zbsiCHEHHE IIeled W MOTHBOB TPHHSATHS JIOKAIBHOI'O aKTa, TO B
MIPOEKTE JAeTCsl BCTYMUTENbHAS YacTh — peaMOyna. [1oy10keHrss HOpMaTHBHOTO XapakTepa B IpeaMOyiry
HE BKIIIOYAIOTCS.

6.2.HopmatuBHbIe mpennucaHust o(QOPMISIOTCS B BUIE ITYHKTOB, KOTOpPbIE HYMEpPYIOTCS apaOCKUMHU
nuppaMu ¢ TOYKOW M 3arOJIOBKOB HE MMEIOT. [IyHKTBI MOTYT MOApa3aeNaThcsl Ha MOAIYHKTHI, KOTOPEIE
MOTYT UMETb OYKBEHHYIO HJIM HH(POBYIO HYMEPALHIO.

6.3.3HaunTenbHbIE IO O0BEMY JIOKAJbHBIE aKTBl MOTYT JENUTHCS HAa TJIABbl, KOTOpPblE HYMEpPYIOTCS
PUMCKHMU U(GPaMU M UMEIOT 3aTOJIOBKH.

6.4.Eciu B NOKAJILHOM aKTe MPHUBOASATCS TaONMIBI, TpaduKd, KapThl, CXEMbI, TO OHHU, KaK IPaBHIIO,
JIOJDKHBI 0(OPMITSITHCS. B BHJIE TIPUIIOKEHHIA, & COOTBETCTBYIOIUE MYHKTHI aKTa JIOJKHBI UMETh CCHUIKU
Ha 3TH TPUII0KEHHS.

6.5.JIoKanbHBINA aKT C MPUIIOKEHUSAMH JTOJIKEH UMETh CKBO3HYIO HyMEpalIo CTPAHHLI.

6.6. JlokanbHBIA aKT U3JAraercss Ha TOCYHapCTBEHHOM si3pike P®d u JomKeH COOTBETCTBOBATH
JTUTEpaTypPHBIM HOPMaM.

6.7.CTpyKTypa JIOKQIBHOTO aKTa JOJDKHA OBITh JIOTHYECKHM OOOCHOBAHHOMW, OTBEYAIOIICH IECIIAM H
3aJadaM MPaBOBOTO PETYIMPOBaHMA, a Takke oOecleurBaloiell JIOTHUECKOE pa3BUTHE U MPaBHILHOE
MOHWMaHHUE TaHHOTO JIOKAJHHOTO aKTa.



6.8. B JOKanpHBIX aKTax MAIOTCS OINpPENEICHHUS BBOJUMBIX IOPHINYECKHX, TEXHHYECKHX U APYTUX
CIEIAbHBIX TEPMUHOB, €CITH OHH HE SBIAIOTCA OOINEM3BECTHBIMH W HEYNOTPEOIIeMbIMH B
3akoHojaTenbeTBe Poceniickon Penepanuy U pernoOHaIbHOM 3aKOHOAATENBCTBE.

6.9.He nomyckaercs mepenuchIBaHUE C 3aKOHOB. lIpW HEOOXOIMMOCTH 3TO JIENAaeTCs B OTCBUIOYHOMN
dbopme.

VII. OcHOBHBIE TpeOOBaHUS K JOKAITHHBIM aKTaM

Jlokanbneie akTel OO JOMKHBI COOTBETCTBOBATH CIEAYIOIIMM TPEOOBAHUSM:

7.1. Ilonoowcenue

lmomkHO comepkaTh cieayronme 00s3aTeNbHbIe PEKBU3UTHI: 0003HAUYCHNE BHU/IA JIOKATHHOTO aKTa; €ro
HanMEHOBaHUe, TpHU(QBI: TPUHITO, YTBEPKICHO, COIJIACOBAHO; PETMCTPALIMOHHBIA HOMEp, TEKCT,
COOTBETCTBYIOIIMH €r0 HAMMEHOBAHHIO; OTMETKY O HAJTMUMH MPUIIOKECHUS U COTTIACOBAHMSI.

7.2. [Ipasuna

JOJDKHBL COZIEPKATh CIeIyIole 00s3aTenbHble PEKBU3UTHI :0003HaYeHNE BHJA JIOKAIBHOTO aKTa; €ro
HanMEHOBaHUe, TpU(bl MPUHATUS U YTBEP)KACHUS; TEKCT, COOTBETCTBYIOIIMHA €ro HAaUMEHOBaHUIO;
OTMETKY O HAIMYHH MPIIIOKEHUS, PETUCTPAIIMOHHBIA HOMED.

7.3.Uncmpyxyuu

JOJDKHBL COZIEPKATh CIeNyIoIe 00s3aTenbHble PEKBU3UTH: 0003HAYCHNE BHJA JIOKAIBHOTO aKTa; €ro
HAaUMEHOBaHWE; TPU(PBl TPUHATHS U YTBEPKISHHS, TEKCT, COOTBETCTBYIOIIMH €Tr0 HANMEHOBAHHUIO;
OTMETKY O HAIMYHH MPIIIOKEHUS; pErHCTPAIIHOHHBIN HOMED.

7.4 Ilocmanosnenue

JOJDKHO COZEPIKaTh CIEAYIONIMe 00s3aTelNbHbIe PEKBU3UTHI: 0003HAUYEHHE BU/A JIOKATBHOTO aKTa, €ro
HAaUMEHOBaHWE, MECTO W JIaTy MPHHSITHSA, TEKCT, COOTBETCTBYIOIINN €r0 HAMMEHOBAHUIO; JOJKHOCTD,
(bamMuII0, THALUAIBI U TTOIIKCH JIUIA, BEIHECIIETO MOCTAHOBJICHUE; OTTUCK TTeYaTH.

7.5. Pewenusn

JTOJKHBI COZIEPKATh CIeIyIOIIre 00s3aTebHbIE PEKBU3UTHI: 0003HAYEHHE BH/IA JIOKAIBHOTO aKTa; MECTO
U JaTy TMPUHITHSA, TEKCT, HOJDKHOCTD, (paMUIINI0, MHUNUATG U TOANHKCH JIUIA, TIPUHSBIIETO PEIICHHE,
OTTHUCK TI€YaTH.

7.6. Ipuxaser u pacnopsiicenus pykoBoaurenss OO HOIDKHBI collepaTh CleAyromue 00s3aTelbHble
PEKBU3HUTHI: 0003HAYECHHE BHJIA JIOKAILHOTO aKTa W €ro HAauMEHOBaHWE; MECTO W JaTy IPHUHSTHUSA,
PETUCTPAIIMOHHBI HOMEp, TEKCT, JOJDKHOCTh, (PaMUIINIO, HHUIHANEI U moAruch pykoBoautess OO.
IIpuxka3sl 1 pacnopsikeHHs BBITOTHSIOTCS Ha 6manke OO.

7.7. Ilpomoxonvt u akmol

JTOJKHBI COJIEPKATh CIEIyIOIINe 00s3aTeNbHbIe PEKBU3UTHI: 0003HAYeHHE BHU/IA JIOKATHHOTO aKTa;, MECTO
U JIaTy TPUHATHUS, HOMED; CIIICOK MPUCYTCTBYIONINX; TEKCT, COJICP KAl TOBECTKY JIHS, OIIMCAaHKE X014,
MOpsAZIKa W TIPOIEIyphl COBEPIIAEMBIX OIPEEICHHBIX (FOPUIUYECKA 3HAYUMBIX) JeHCTBHIA THOO
OTCYTCTBHE OTpEJeNIEHHBIX (PaKTOB; OJKHOCTh, (DAMHIINIO, WHHIUAIBI W TOANKWCH JHIa (JIHII),
COCTaBHBIINX MY IPHHUMABIINX Y4aCTHe B COCTABICHUH MPOTOKOJIA HITH aKTa.

7.8. Memoouueckue pexomenoayuu

JTOJKHBI COJIEPKATh CIeIyIOIIre 00s3aTebHbIe PEKBU3UTHI: 0003HAYCHHE BU/IA JIOKAITBHOTO aKTa, MECTO
W JaTy NPUHATHUS, €r0 HAaMMEHOBaHHWE, TEKCT, COOTBETCTBYIOIIMH €ro HAMMEHOBAHHIO M COJICPIKAIIUi
yKa3zaHWe Ha BUJI, HAMMEHOBAaHUEC M JaTy TNPUHATHS NPABWI WIH WHCTPYKIUH, HOPMBI KOTOPBIX
Pa3bACHSIOTCA, KOHKPETHU3UPYIOTCS WM  JACTATU3UPYIOTCA  METOIMYECKUMH  PEKOMEHIALMSMUY;
JOJKHOCTb, (haMUJIHsI, THALUAIIBI A (JIML), COCTABUBIINX METOAMYECKHE PEKOMEHAALINH.

7.9. [Ipoepammvl u naanwl

JOJDKHBI COJIEPIKATh CIEAYIOIINE 00s3aTeIbHbIE PEKBU3UTHI: 0003HAUEHUE BHJA JIOKATBHOTO aKTa; MECTO
U J1aTy NPUHATHUS, HAUMEHOBAaHHUE U TEKCT JIOKAJIbHOTO aKTa, COOTBETCTBYIOLINE €r0 HAMMEHOBAaHUIO.
7.10. Jlonocnocmuas uncmpyKyust

JIOIDKHOCTHAST MHCTPYKIHMS Pa0OTHHUKA JOJDKHA COJICPIKATh CICAYIONIME PasJelibl: OOIIUE MOJIOXKCHUS;
OCHOBHBIE 3a/lauM, NpaBa, MPeNoCTaBiIsIeMble PaOOTHUKY M €ro OO0sI3aHHOCTH; B3aWMOJCHCTBUS;
OTBETCTBEHHOCTH 32 HEKAUYECTBEHHOE U HECBOSBPEMEHHOE BHINOJIHEHHE (HEHCIIONHEHNE) 00s3aHHOCTEH,
MPEyCMOTPEHHBIX JIOJDKHOCTHOW MHCTPYKIMEH; TpeOOBaHMsI K PaOOTHHKY.

[Ipu pa3paboTke AOKHOCTHBIX WHCTPYKUUH paOOTHUKOB PEKOMEHAYETCS PYKOBOJCTBOBATHCS
[Ipukazom Munsapasconpazsutus PO ot 14 asrycra 2009 roma Ne 593 «O06 yrBepxaenun EnnHoro
KBaJTM(PUKAITMOHHOTO CIIPABOYHHMKA JOJDKHOCTEH PYKOBOJMTEINEH, CIIEIUAIMCTOB U CITYXKAIUX, pasie
«KBanmpukammoHHbIe XapaKTePUCTUKH JOJKHOCTEH pabOTHHKOB 00pa30BaHUS.



7.11.1Ipu mOATOTOBKE JIOKATHHBIX AKTOB, PETYIMPYIONINX COMMATLHO-TPYIOBEIC OTHOIICHUS (HAIIPUMED,
KOJUIEKTUBHBIA JJOTOBOP, MpaBWjia BHYTPEHHETO paclopsaka W [Ap.) CIeAyeT PYKOBOJCTBOBATHCS
PEKOMEHJAIUSIMU O HUX.

7.12.Cpeau nokanpHbIX akToB OO BbICHIyIO Iopuauueckyto cuiny umeeT Ycra OO. Iloatomy
npuarnMaembie B OO NOKabHBIE aKThI HE JIOJDKHBI TPOTHBOPEUUTH €T0 Y CTaBy.

VIIIL. JoxkymeHTaus

8.1. JlokanpHBIE aKTHI IPOXOJIAT MPOLIEYPY PETUCTPALIMU B CIICIIMATILHOM JKypHAIE.

8.2.00s3aTebHON  PETHCTpAallid  TO/JIeKAT TOJIOKEHUS, TpPaBWIA, WHCTPYKINH, TPHUKA3bl |
pacnopspkenus pyxoogutens OO.

8.3. Peructpanuio JOKaJbHBIX aKTOB OCYIIECTBIISICT OTBETCTBEHHBIM 3a BEICHHUE JACIONPOU3BOJICTBA
COTJIaCHO MHCTPYKLMU 1O Aenonpon3BoAcTBy B OO.

8.4. Peructparus nojoKeHuH, IpaBUI M HHCTPYKIUN OCYIIECTBISIETCS HE TIO3/IHEE JHS WX YTBEPKICHIS
pykxoBoauteneM OO, npuka3oB U pacnopsbkeHuit pykooautenss OO — He MO3THEE THS UX U3JaHUS.

IX. [Topsinok BHECEHN U3MEHEHUS U JONOJHEHUH B JIOKAIbHBIE aKThI

9.1. B nefictBytomue B OO oKagbHBIE aKTHI MOTYT OBITh BHECEHBI N3MEHEHUS U JIOTIOTHEHUSI.

9.2. Tlopsinok BHECEHUS U3MEHEHUN M NOMOJHEHUH B JOKajdbHble akThl OO ompenesnsercs B CaMHuX
JIOKaJhHBIX aKTaX. B OCTaNbHBIX CIydasX M3MEHEHMSI U JOTOJIHEHHUS OCYIIECTBIIAIOTCS B CIICIYIOIIEM
MOPSLIIKE:

9.2.1. BHECEHUE M3MEHEHUM U JOMOJHEHHUH OCYIIECTBIIAECTCS B MOPSJIKE, YCTAHOBICHHOM B JIOKAJIBHOM
HOPMATUBHOM aKT€, Ha OCHOBAaHUH KOTOPOT'O BHOCATCS U3MECHECHUS;

9.2.2. U3MEHEHHMS U JOTIOJHECHHS B JIOKAJILHBIC aKThI: MOJIOKEHUS MPUHATHIC 0€3 COTJIacOBaHUs C OpraHOM
yrpaBieHus (CaMOyIIpaBlIeHus ), IPaBUia, HHCTPYKIINH, TIPOTPAMMBI, TUTaHbI, TTOCTAHOBIICHHS, PEIICHHUS,
MpHUKa3bl U pacnopspkeHus pykooautenas OO, BHOCATCS MyTeM H3gaHus mpukasza pykoogutens OO o
BHECEHHWH U3MEHEHUI WM IONOJIHEHUN B JIOKAIIbHBIM HOPMATUBHBIN aKT;

9.2.3. u3MEHEHHMS U JOINOJHEHHS B IIOJIOXKEHUS, MPHUHATBIE IIOCIE COIVIACOBAHMS C OpPraHoM
TOCY/IapCTBEHHO-OOIIECTBEHHOTO YIIPABICHUS (CAMOYIIPABIICHUS), BHOCSTCS IyTeM W3JaHUs MpHKa3a
pykoBoautenss OO o BHECEHWM W3MEHEHUUN WM JOIMOJHEHUW B JIOKAJTBHBIM akT C MpEeABAPUTEIHHBIM
MOJTy4YE€HHEM OT HErO COIJIacHsl.

9.3.I3MeHeHusT U JOMOJHEHUS B JIOKANbHBIA aKT BCTYMAIOT B CHJIy C JaThl, YKa3aHHOM B IMpHUKAa3e O
BHECEHWHU W3MEHEHMW WJIM JOMOJHEHUN B JIOKAJbHBIA HOPMATUBHBIA aKT, a B CiIy4yae€ OTCYTCTBHUA
yKa3aHUs B HEM JIaThl — 10 UCTEUCHUIO 7 KAICHIAPHBIX JHEH C JaThl BCTYIUICHUS MPUKa3a O BHECEHUHU
W3MEHEHUH WK JOMOTHEHUH B TIOKAJIbHBIA aKT B CHUITY.

9.4 VI3ameHeHHs W JOMOJHEHWs] B TPEANUCAHUS W TpeOOBaHUs, MPOTOKOJIBI U aKTHI, METOAMYECKUE
PEKOMEHAITNH, aKThI O TIPU3HAHKUH JIOKATHHBIX aKTOB YTPATUBIIINMH CHITY, HE BHOCSATCS.

X. 3aKIroYnTENbHbIE TTOJIOKEHUS

10.1.Hacrosmee [lomoskeHue MOANEKHUT OOS3aTEIHHOMY COTJIACOBAHHMIO C OPraHOM CaMOYIPaBIICHUS
00.

10.2. [TonoxeHue BCTYMAET B CUITy C JaThI €ro yTBepKaeHus pykoogutenem OO.

10.3.IlonoxxeHne yTpauyuBaeT CUILy B CiIy4ae NPUHATHSA HOBOro 110J105KeHHSI O TOKAJIbHBIX aKTax.
10.4.Boripocel, HE yperyaupoBaHHbIE HacTosSmuM [lomoXeHueM, TOJJIeKaT yperyJIupOBaHHUIO B
COOTBETCTBHHM C JCHCTBYIOIIMM 3akoHOAATeNbcTBOM P®, Ycraom OO W WHBIMH JIOKATHLHBIMH
HopMaTtuBHbIMU akTamu OO.



